


 
 
Office of Governor Bobby Jindal                                    2008- 2013 
Director of Scheduling and Executive Assistant to the Governor – Baton Rouge, LA  

• Managed the Governor’s schedule strategically in a way that maximizes his strengths, goals, and objectives. 
• Coordinated details of all appearances, events, and travel for the Governor. 
• Worked closely with Chief of Staff and Communications Director to prioritize daily activities of the Governor’s public 

schedule. 
• Worked closely with statewide and local elected officials to ensure a good relationship between themselves and the 

Governor’s Office.  
• Served as the point of contact for all calls and correspondences for the Governor. 
• Served as the point of contact for the Republican Governors Association. 
• Developed relationships with other Governor’s offices around the country. 
• Assisted with fundraising events and calls.  
• Successfully helped with Governor’s re-election campaign in 2011.  
• Assisted First Lady as Chief of Staff/ Executive Assistant. 

 
 
Office of Congressman Bobby Jindal (LA)                                  2006 - 2007 
Executive Assistant and Scheduler-Washington, D.C.      

• Managed Congressman’s Washington DC schedule.  
• Liaison between Congressman and staff, public, and other members of the US Congress. 
• Provided intake and management of all meeting requests.  
• Event and travel coordinator. 
• Oversight of constituent services requests, researched voting recommendations for legislative staff, composed talking 

points and created communications database. 
• attended hearings and mark-ups, organized constituent mail database, developed memoranda for Congressman Jindal 

regarding policy issues. 
 
Education  
Louisiana State University, Baton Rouge, LA. (Graduated May, 2006) 
- Bachelor of Arts in Communication Sciences and Disorders  
 




